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We must provide this Notice to each patient beginning no later than the date of our first service 
delivery to the patient, including service delivered electronically, after April 14, 2003.  We must 
make a good-faith attempt to obtain written acknowledgement of receipt of the Notice from the 
patient.  We must also have the Notice available at the office for patients to request to take with 
them.  We must post the Notice in our office in a clear and prominent location where it is 
reasonable to expect any patients seeking service from us to be able to read the Notice.  
Whenever the Notice is revised, we must make the Notice available upon request on or after the 
effective date of the revision in a manner consistent with the above instructions.  Thereafter, we 
must distribute the Notice to each new patient at the time of service delivery and to any person 
requesting a Notice.  We must also post the revised Notice in our office as discussed above. 
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This Form is educational only, does not constitute legal advice, and covers only federal, not state, law (August 14, 2002). 



 

NOTICE OF PRIVACY PRACTICES'
THIS NOTICE DESCRIBES HOW HEALTH INFORMATION ABOUT YOU MAY BE USED AND DISCLOSED AND 

HOW YOU CAN GET ACCESS TO THIS INFORMATION. 

PLEASE REVIEW IT CAREFULLY. 
  THE PRIVACY OF YOUR HEALTH INFORMATION IS IMPORTANT TO US. 

OUR LEGAL DUTY 
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#&+3/'")'";+'!"#$%&'&))&%#$,&')"+'- 88'2&-8#2'$6)"+3-#$"6'#2-#'9 &'3-$6#-$64'$6%8;7$6<'2&-8#2'$6)"+3-#$"6'9 &'%+&-#&7'"+'
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USES AND DISCLOSURES OF HEALTH INFORMATION    
C&';/&'-67'7$/%8"/&'2&-8#2'$6)"+3-#$"6'-?";#'.";')"+'#+&-#3&6#4'5-.3&6#4'-67'2&-8#2%-+&'"5&+-#$"6/=''M"+'&N-358&0'

Treatment:' 'C&'3-.';/&'"+'7$/%8"/&'. ";+'2&-8#2'$6)"+3-#$"6'#" '-'52. /$%$-6'"+'"#2&+'2&-8#2%-+&'5+",$7&+'5+",$7$6<'
#+&-#3&6#'#"'.";=''

Payment:''C&'3-.';/&'-67'7$/%8"/&'.";+'2&-8#2'$6)"+3-#$"6'#"'"?#-$6'5-.3&6#')"+'/&+,$%&/'9&'5+",$7&'#"'.";='

Healthcare Operations:' ' C&' 3-.' ;/&'-67'7$/%8"/&'. ";+'2&-8#2'$6)"+3-#$"6'$6'%"66&%#$"6'9 $#2'";+'2&-8#2%-+&'
"5&+-#$"6/=''O&-8#2%-+&'"5&+-#$"6/'$6%8;7&':;-8$#.'-//&//3&6#'-67'$35+",&3&6#'-%#$,$#$&/4'+&,$&9$6<'#2&'%"35&#&6%&'
"+':;-8$)$%-#$"6/'")'2&-8#2%-+&'5+") &//$"6-8/4'&,-8;-#$6<'5+-%#$#$"6&+'-67'5+ ",$7&+'5&+)"+3-6%&4'%"67;%#$6<'#+-$6$6<'
5+"<+-3/4'-%%+&7$#-#$"64'%&+#$)$%-#$"64'8$%&6/$6<'"+'%+&7&6#$-8$6<'-%#$,$#$&/='

Your Authorization:  P6'-77$#$"6'#"'";+';/&'")' .";+' 2&-8#2' $6)"+3-#$"6')"+'#+&-#3&6#4'5-. 3&6#'"+'2&-8#2%-+&'
"5&+-#$"6/4'.";'3-.'<$,&';/'9 +$##&6'-;#2"+$Q-#$"6' #"';/&'.";+'2&-8#2'$6)"+3-#$"6'"+'#"'7$/%8"/&'$#'#"'-6. "6&')"+'-6. '
5;+5"/&=''P)'.";'<$,&';/'-6'-;#2"+ $Q-#$"64'.";'3-.'+&,"D&'$#'$6'9 +$#$6<'-#'-6.'#$3&=''L";+'+&,"%-#$"6'9 $88'6"#'-))&%#'-6.'
;/&'"+'7$/%8"/;+&/'5&+3$##&7'?. '.";+'-;#2"+$Q-#$"6'92$8&'$#'9-/'$6'&))&%#=''R68& //'.";'<$,&';/'-'9 +$##&6'-;#2"+$Q-#$"64'
9&'%-66"#';/&'"+'7$/%8"/&'.";+'2&-8#2'$6)"+3-#$"6')"+'-6.'+&-/"6'&N%&5#'#2"/&'7&/%+$?&7'$6'#2$/'!"#$%&='

To Your Family and Friends:  C&'3;/#'7$/%8"/&'. ";+'2&-8#2'$6)"+3-#$"6'#" '.";4'-/'7&/%+$?&7'$6'#2&'*-#$&6#'S$<2#/'
/&%#$"6'")'#2$/'!"#$%&=''C &'3-.'7$/%8"/&'. ";+'2&-8#2'$6)" +3-#$"6' #"'-' )-3$8.'3&3?&+4')+$&67'"+'"#2&+'5&+/"6'#"'#2&'
&N#&6#'6&%&//-+.'#"'2&85'9 $#2'.";+'2&-8#2%-+&'"+'9 $#2'5-.3&6#')"+'.";+'2&-8#2%-+&4'?;#'"68.'$)'.";'-<+&&'#2-#'9&'3-.'
7"'/"='

Persons Involved In Care:  C&'3-. ';/&'"+'7$/%8"/&' 2&-8#2' $6)"+3-#$"6' #"' 6"#$).4'"+'-//$/#'$6 '#2&'6"#$)$%-#$"6'")'
T$6%8;7$6<' $7&6#$).$6<'"+'8"%-#$6<U'-')-3$8. '3&3?&+4'. ";+'5&+/"6-8'+&5+&/&6#-#$,&'"+' -6"#2&+'5&+/"6'+&/5"6/$?8&')"+'
.";+'%-+&4'")'.";+'8"%-#$"64'.";+'<&6&+-8'%"67$#$"64'"+'7&-#2=''P)'.";'-+&'5+&/&6#4'#2&6'5+$"+'#"';/&'"+'7$/%8"/;+&'")'.";+'
2&-8#2'$6)"+3-#$"64'9&'9$88'5+",$7&'.";'9$#2'-6'"55"+#;6$#.'#"'"?V&%#'#"'/;%2';/&/'"+'7$/%8"/;+&/=''P6'#2&'&,&6#' ")'.";+'
$6%-5-%$#.'"+'&3&+<&6%. '%$+%;3/#-6%&/ 4'9 &'9 $88'7$/%8"/&'2&-8#2'$6)"+3-#$"6'?-/&7'"6'-'7&#&+3$6-#$"6';/$6<'";+'
5+")&//$"6-8' V;7<3&6#'7$/%8"/$6<'"68. '2&-8#2' $6)"+3-#$"6'#2-#'$/'7$+&%#8. '+&8&,-6#' #"'#2&'5&+/"6@/'$6,"8,&3&6#'$6'. ";+'
2&-8#2%-+&=''C &'9 $88'-8/"';/&'";+'5+")&//$"6-8'V;7<3&6# '-67'";+'&N5&+$&6%&'9 $#2'%"33"6'5+-%#$%&'#"'3-D&'

 

+&-/"6-?8&'$6)&+&6%&/'")'. ";+'?&/#'$6#&+&/#' $6'-88"9$6<'-'5&+/"6'#"'5$%D';5')$88&7'5+&/%+$5#$"6/4'3&7$%-8'/;558$&/4'
NW+-./4'"+'"#2&+'/$3$8-+')"+3/'")'2&-8#2'$6)"+3-#$"6='
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Marketing Health-Related Services:  C&'9$88'6"#';/&'.";+'2&-8#2'$6)"+3-#$"6' )"+'3-+D&#$6<'%"33;6$%-#$"6/'9$#2";#'
.";+'9+$##&6'-;#2"+$Q-#$"6='

Required by Law:  C&'3-.';/&'"+'7$/%8"/&'.";+'2&-8#2'$6)"+3-#$"6'92&6'9&'-+&'+&:;$+&7'#"'7"'/"'?.'8-9=''

Abuse or Neglect:'C&'3-.'7$/%8"/&'.";+'2&-8#2'$6)"+3-#$"6'#"'-55+"5+ $-#&'-;#2"+$#$&/'$)'9 &'+&-/"6-?8.'?&8$&,&'#2-#'
.";'-+&'-'5"//$?8&',$%#$3'")'-?;/&4' 6&<8&%#4'"+'7"3&/#$%',$"8&6%&'"+'#2&'5"//$?8 &',$%#$3'")'"#2&+'%+$3&/=''C &'3-.'
7$/%8"/&'.";+'2&-8#2'$6)"+3-#$"6'#"'#2&'&N#&6#'6&%&//-+. '#"'-,&+#'-'/&+$";/'#2+&-#'#"'.";+'2&-8#2'"+'/-)&#.'"+'#2&'2&-8#2'
"+'/-)&#.'")'"#2&+/='

National Security:  C&'3-.'7$/%8"/&'#"'3$8$#-+. '-;#2"+$#$&/'#2&'2&-8#2'$6)"+3-#$"6'") 'E+3&7'M"+%&/'5&+/"66&8';67&+'
%&+#-$6'%$+%;3/#-6%&/=''C &'3-. ' 7$/%8"/&' #"' -;#2"+$Q&7' )&7&+-8'"))$%$-8/'2&-8#2'$6)"+3-#$"6'+&:;$+&7')"+'8-9 );8'
$6#&88$<&6%&4'%";6#&+$6#&88$<&6%&4' -67'"#2&+'6-#$"6-8'/&%;+$#. '-%#$,$#$&/=''C &'3-.'7$/%8"/&'#"'%"++&%#$"6-8'$6/#$#;#$"6'"+'
8-9'&6)"+%&3&6#'"))$%$-8'2-,$6<'8-9 );8'%;/#"7. '")'5+"#&%#&7'2&-8#2'$6)"+3-#$ "6'")'$63-#&'"+' 5-#$&6#' ;67&+' %&+#-$6'
%$+%;3/#-6%&/='

Appointment Reminders:''C &'3-. ';/&'"+'7$/%8"/&'. ";+'2&-8#2'$6)"+3-#$"6'#"'5+",$7&'. ";' 9$#2' -55"$6#3&6#'
+&3$67&+/'T/;%2'-/',"$%&3-$8'3&//-<&/4'5"/#%-+7/4'"+'8&##&+/U='

PATIENT RIGHTS 
Access:''L";'2-,&'#2&'+$<2#'#"'8""D'-#'"+'<&#'%"5$&/'")'.";+'2&-8#2'$6)"+3-#$"64'9$#2'8$3$#&7'&N%&5#$"6/=''L";'3-.'
+&:;&/#'#2-#'9&'5+",$7&'%"5$&/'$6'-')"+3-#'"#2&+'#2-6'52"#"%"5$&/=''C&'9$88';/&'#2&')"+3-#'.";'+&:;&/#';68&//'9&'
%-66"#'5+-%#$%-?8.'7"'/"=''TL";'3;/#'3-D&'-'+&:;&/#'$6'9+$#$6<'#"'"?#-$6'-%%&//'#"'.";+'2&-8#2'$6)"+3-#$"6=''L";'3-.'
"?#-$6'-')"+3'#"'+&:;&/#'-%%&//'?.';/$6<'#2&'%"6#-%#'$6)"+3-#$"6'8$/#&7'-#'#2&'&67'")'#2$/'!"#$%&=''C&'9$88'%2-+<&'.";'-'
+&-/"6-?8&'%"/#W?-/&7')&&')"+'&N5&6/&/'/;%2'-/'%"5$&/'-67'/#-))'#$3&=''L";'3-.'-8/"'+&:;&/#'-%%&//'?.'/&67$6<';/'
-'8&##&+'#"'#2&'-77+&//'-#'#2&'&67'")'#2$/'!"#$%&=''P)'.";'+&:;&/#'%"5$&/4'9&'9$88'%2-+<&'.";'XI=II')"+'&-%2'5-<&4'XFY=II'
5&+'2";+')"+'/#-))'#$3&'#"'8"%-#&'-67'%"5.'.";+'2&-8#2'$6)"+3-#$"64'-67'5"/#-<&'$)'.";'9-6#'#2&'%"5$&/'3-$8&7'#"'.";=''P)'
.";'+&:;&/#'-6'-8#&+6-#$,&')"+3-#4'9&'9$88'%2-+<&'-'%"/#W?-/&7')&&')"+'5+",$7$6<'.";+'2&-8#2'$6)"+3-#$"6'$6'#2-#')"+3-#=''
P)'.";'5+&)&+4'9&'9$88'5+&5-+&'-'/;33-+.'"+'-6'&N58-6-#$"6'")'.";+'2&-8#2'$6)"+3-#$"6')"+'-')&&=''Z"6#-%#';/';/$6<'#2&'
$6)"+3-#$"6'8$/#&7'-#'#2&'&67'")'#2$/'!"#$%&')"+'-');88'&N58-6-#$"6'")'";+')&&'/#+;%#;+&=U'

Disclosure Accounting:  L";'2-,&'#2&'+$<2#'#"'+&%&$,&'-'8$/#'")'$6/#-6% &/'$6'9 2$%2'9&'"+'";+'?;/$6&//'-//"%$-#&/'
7$/%8"/&7'. ";+'2&-8#2'$6)"+3-#$"6')"+'5;+5"/&/4'"#2&+'# 2-6'#+&-#3&6#4'5-. 3&6#4'2&-8#2%-+&' "5&+-#$"6/' -67' %&+#-$6'
"#2&+'-%#$,$#$&/4')"+'#2&' 8-/#'['.&-+/4'?;#'6"#'?&)"+&'E5+$8'F\4'HIIJ=   P)'.";'+&:;&/#'#2$/'-%%";6#$6<'3"+&'#2-6'"6%&'$6'-'
FHW3"6#2'5&+$"74'9&'3-.'%2-+<&'.";'-'+&-/"6-?8&4'%"/#W?-/&7')&&')"+'+&/5"67$6<'#"'#2&/&'-77$#$"6-8'+&:;&/#/='''

Restriction:  L";'2-,&'#2&'+$<2#'#"'+&:;&/#'#2-#'9&'58-%&'-77$#$"6-8'+&/#+$%#$"6/'"6'";+';/&'"+'7$/%8"/;+&'")'.";+'2&-8#2'
$6)"+3-#$"6=''C&'-+&'6"#'+&:;$+&7'#"'-<+&&'#"'#2&/&'-77$#$"6-8'+&/#+$%#$"6/4'?;#'$)'9&'7"4'9&'9$88'-?$7&'?.'";+'-<+&&3&6#'
T&N%&5#'$6'-6'&3&+<&6%.U='''

Alternative Communication:  L";' 2-,&'#2&'+$<2#'#"'+&:;&/#'#2-#'9 &' %"33;6$%-#&'9 $#2'. ";'-?";#'. ";+'2&-8#2'
$6)"+3-#$"6'?.'-8#&+6-#$,&'3&-6/' "+'#"'-8#&+6-#$,&'8"%-#$"6/='TL";'3;/#'3-D&'. ";+'+&:;&/#'$6'9 +$#$6<=U  L";+'+&:;&/#'
3;/#'/5&%$). '#2&'-8#&+6-#$, &'3&-6/'"+'8"%-#$"64'-67'5+",$7&'/-#$/)-% #"+.'&N58-6-#$"6'2"9 '5-.3&6#/'9$88'?&'2-678&7'
;67&+'#2&'-8#&+6-#$,&'3&-6/'"+'8"%-#$"6'.";'+&:;&/#='

Amendment:  L";'2-,&'#2&'+$<2#'#"'+&:;&/#'#2-#'9&'-3&67'.";+'2&-8#2'$6)"+3-#$"6=''TL";+'+&:;&/#'3;/#'?&'$6'9+$#$6<4'
-67' $#' 3;/#'&N58-$6'9 2.'#2&'$6)"+3-#$"6'/2";87'?&' -3&67&7=U''C &'3-. '7&6. '. ";+'+&:;&/#';67&+'%&+#-$6'
%$+%;3/#-6%&/='

Electronic Notice:  P)'.";'+&%&$,&'#2$/'!"#$%&'"6'";+'C&?'/$#&'"+'?.'&8&%#+"6$%'3-$8'T&W3-$8U4'.";'-+&'&6#$#8&7'#"'+&%&$,&'
#2$/'!"#$%&'$6'9+$##&6')"+3='''

'

 



 

 
 

QUESTIONS'AND COMPLAINTS 
P)'.";'9-6#'3"+&'$6)"+3-#$"6'-?";#'";+'5+$,-%.'5+-%#$%&/'"+'2-,&':;&/#$"6/'"+'%"6%&+6/4'58&-/&'%"6#-%#';/='

P)'.";'-+&'%"6%&+6&7'#2-#'! &'3-.'2-,&',$ "8-#&7'.";+'5+$,-%.'+$<2#/4'"+'. ";'7$/-<+&&'9$#2'-'7&%$/$"6'9 &'3-7&'-?";#'
-%%&//'#"'.";+'2&-8#2'$6)"+3-#$"6'"+'$6'+&/5"6/&'#"'-'+&:;&/ #'.";'3-7&'#"'-3&67'"+' +&/#+$%#'#2&';/&'"+'7$/%8"/;+&'")'
.";+'2&-8#2'$6)"+3-#$"6'"+'#"'2-,&';/'%"33;6$%-#&'9 $#2'.";'?.'-8#&+6-#$,&'3&-6/'"+'-#'-8#&+6-#$,&'8"%-#$"6/4'.";'3-.'
%"358-$6'#"';/';/$6<'#2&'%"6#-%#'$6)"+3- #$"6'8$/#&7'-#'#2&'&67'")'#2$/'!"#$%&=''L";'-8/"'3-.'/;?3$#'-'9+$##&6'%"358-$6#'
#"'#2&'R=]='^&5-+#3&6#' ")'O&-8#2'-67'O;3-6']&+,$%&/=''C &'9$88'5+",$7&'.";'9$#2'#2&'-77+&//'#"')$8&'. ";+'%"358-$6#'
9$#2'#2&'R=]='^&5-+#3&6#'")'O&-8#2'-67'O;3-6']&+,$%&/';5"6'+&:;&/#='

C&'/;55"+#'.";+'+$<2#'#"' #2&'5+$,-%.'")'.";+'2&-8#2'$6)"+3-#$"6=''C&'9$88'6"#'+&#-8$-#&'$6'-6.'9-.'$)'.";'%2""/&'#"')$8&'-'
%"358-$6#'9$#2';/'"+'9$#2'#2&'R=]='^&5-+#3&6#'")'O&-8#2'-67'O;3-6']&+,$%&/='

Z"6#-%#'())$%&+0''_"/2;-'`='S&6D&6'^=^=]=' '

1&8&52"6&0''HFaW\GJWaFaa' ''''''''''''' M-N0''HFaW\GJWaFbI' '

cW3-$80''!"#$%&'"('")'"*!+*&,-.$/' '

E77+&//0''0123456"+!$"47$6)84']5+$6<)$&874'Pd''[HaFF' '

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
e'HIIH'E3&+$%-6'^&6#-8'E//"%$-#$"6'
E88'S$<2#/'S&/&+,&7'
'
'

This Form is educational only, does not constitute legal advice, and covers only federal, not state, law (August 14, 2002). 



'

ACKNOWLEDGEMENT OF RECEIPT OF 
NOTICE OF PRIVACY PRACTICES 

**You May Refuse to Sign This Acknowledgement** 

'
P4'' ' ' ' ' ' 4'2-,&'+&%&$,&7'-'%"5.'")''#2$/'"))$%&@/'!"#$%&'")'
*+$,-%.'*+-%#$%&/='

' '
*8&-/&'*+$6#'!-3&'

' '
]$<6-#;+&'

' '
^-#&'
'

For Office Use Only 

C&'-##&35#&7'#"'"?#-$6'9+$##&6'-%D6"98&7<&3&6#'")'+&%&$5#'")'";+'!"#$%&'")'*+$,-%.'*+-%#$%&/4'
?;#'-%D6"98&7<&3&6#'%";87'6"#'?&'"?#-$6&7'?&%-;/&0'

!" P67$,$7;-8'+&);/&7'#"'/$<6'

!" Z"33;6$%-#$"6/'?-++$&+/'5+"2$?$#&7'"?#-$6$6<'#2&'-%D6"98&7<&3&6#'

!" E6'&3&+<&6%.'/$#;-#$"6'5+&,&6#&7';/')+"3'"?#-$6$6<'-%D6"98&7<&3&6#'

!" (#2&+'T*8&-/&']5&%$).U'

' '

' '

' '

 
© 2002 American Dental Association 
All Rights Reserved 
This Form is educational only, does not constitute legal advice, and covers only federal, not state, law (August 14, 2002). 
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